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Cel EU Fondsen

STEP-BY-STEP GUIDE FOR AMBIS PROCESS 5(a) — ‘REPORTING’

1. As a beneficiary, log in to your AMBIS account with your username and password.
2. Inthe ‘Dashboards’ section (left side of your screen), click on ‘Show more’. Then click on ‘Projects

Overview For Beneficiaries’.
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3. Look for the project in question in the list. Scroll to the right side of the screen until you see all

the ‘blue icons’.
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4. Select the blue icon titled

5.

‘View project details’.

After clicking on this, you will see the project dashboard.
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6. Click on ‘General Section’.

You will be redirected to a new screen, which looks as follows:
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g In deze sectie kan u de Excel-templaty door te kiikken op de groene knop ‘Template’. Afhankelijk van het type van kosten in uw project, dient u dit doen voor zowel het t
() R vew b abblad ‘Project Staff’als het tabblad ‘Project Public Procurement’

Let op dat u bij het invullen van de template de voorgeprogrammeerde macro's aanvaard door te Klikken op ‘Inhoud inschakelen'. U kan dan de nodige lijnen toevoegen / verwijderen door te klikken op res

Starten pectievelijk ‘add extra line' and ‘remove last line'.

& Domain of Interest Nadat u het Excel-document op uw computer heeft opgeslagen, kan u de nodige informatie in AMBIS uploaden via de blauwe "Upload" knop. Na het uploaden verschijnt de ingevulde informatie vervolgens
in de beschikbare kolommen in AMBIS.

Y Edk o Viow s :
&’ Edtand View User informetion BELANGRIJK: indien u in een latere fase een aangepaste / gelipdate versie van deze Excel wenst op te laden, dient u verder te werken op uw oorspronkelijk document. U kan hiervoor de eerder opgeladen

Excel downloaden in het tabblad ‘Bijlagen’, deze aanvullen en vervolgens opnieuw uploaden via de blauwe ‘Upload’ knop. Indien u een nieuwe template download, invult en upload, dan zal u de oorspronk
elijke gegevens in AMBIS overschrijven en dus verliezen. Gelieve dit dus niet te doen!

@ Upload
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In the ‘General Section’, you will not be requested, nor will you be able to do any financial reporting
of concrete costs! This section is solely designed in order to capture the necessary background
information regarding your financial reporting.

Financial reporting of concrete / actual costs made during the project will take place through a specific
task in your AMBIS work list. This task will be automatically launched after every (6-monthly) reporting
period, and will each time run / be open for a period of 1 month:

o Reporting period January — June: task available from 01/07 until 31/07;
o Reporting period July — December: task available from 01/01 until 31/01;
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In this step, you will see a tab ‘General Section’, a tab ‘Attachments’ and a tab ‘Common Control
Attachments / Algemene controlebijlagen’.

As a beneficiary, you will be able to consult this ‘General Section’ at any moment during the duration
of your project. You will also be able to freely adapt, update and upload any additional information
here during the entire duration of the project.

In the tab ‘General Section’, you will see a sub-tab ‘Project Staff’ and a sub-tab ‘Project Public
Procurement’.

In each sub-tab, you have the option to download the pre-programmed Excel-template by clicking on
the green ‘Template’ button. After downloading the template, you are then expected to fill out the
document by adding all required information. Before filling in the document, please read the
‘Instructions’ tab of the Excel template. It is also important to activate the pre-programmed macro’s
by clicking on ‘Enable content’ / ‘Inhoud inschakelen’.

H
File Home Insert Pagelayout Formulas Data  Review  View ) Tel Ghelen Yannick £} Share
) PROTECTED VIEW Be careful—files from the Interet can contain viruses. Unless you need to edi, t's safer to stay in Protected View. | Enable Editing
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AddLine 5 Categoryofthe | tax dentification | Dateofthe |have subcontractor(s):
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You can add lines by clicking on respectively the ‘add extra line’ and ‘remove last line’ buttons. Please
make sure to use these buttons when adding / deleting lines, since lines added manually will not be
reflected when parsing the Excel in the AMBIS-system.
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After saving the Excel-document on your computer and completing it, you are required to upload it in
the AMBIS-system via the blue ‘Upload’ button. After uploading, you will see a (quick) message
mentioning that the ‘Excel was successfully parsed’, after which the uploaded information will appear
in the respective columns below on your AMBIS-screen.
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Projects Overview For Beneficiaries

Filter By ID

Bestandsnaam
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After the information was successfully parsed in the AMBIS-system, you will notice blue icons have
appeared on the right side of every line. Here you are expected to upload a set of required background

documents:
o Inthe sub-tab ‘Project staff’, you are requested to upload for every staff member the following
documents:

o Employment contract (or equivalent);
o Affectation note (assigning the person in question to the project in question);
o Description of tasks;
o Salary / payment slip (of the 1** month on the project).
o You also have the option to add ‘other’ relevant documents, if needed.

o In the sub-tab ‘Project Public Procurement’, you are requested to upload for every public

procurement >= 30.000 EUR (TVA excluded) the following attachments:

(0]

Book of specifications (in all available languages) / lastenboek (in alle beschikbare
talen) / cahier des charges (dans toutes les langues disponibles);
Award report / gunningsverslag / rapport d’attribution;
Motivated award decision / gemotiveerde gunningsbeslissing / décision motivée
d'attribution;
Notification letters to all of the subscribers / notificatiebrieven gericht aan alle
inschrijvers / lettres de notification a tous les soumissionnaires;
Composition of the tender evaluation committee, including declarations of absence of
conflict of interest / samenstelling van het evaluatiecomité, met inbegrip van de
verklaringen omtrent de afwezigheid van belangenconflicten / composition du comité
d'évaluation du marché public, y compris les déclarations d'absence de conflit
d'intérét;
UBO (Ultimate Beneficial Owners) fiche (if amount of the contract > EU threshold) /
UBO fiche (finale begunstigde) / fiche UBO (bénéficiaires effectifs) (si montant du
contrat > seuil UE);
In case of a public authority, additional documents are required:

= all Finance Inspector advices linked to the PP (concerning both the launch as

well as the awarding of the PP) / alle adviezen IF gelinkt aan de openbare

5
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aanbesteding (betreffende zowel de lancering als de toekenning v/d markt) /
tous les avis IF liés au marché public (concernant le lancement et |'attribution
du marché)
= advice of the Minister of Budget / advies van de Minister van Begroting / I'avis
du Ministre de Budget (if applicable);
= all documents related to the approval of the Council of Ministers (notes,
notification decision, etc.) / alle relevante documenten (nota's, notificatie,
etc.) i.v.m. de goedkeuring door de Ministerraad / tous les documents utiles
(notes, décision de notification, etc.) concernant I'accord du Conseil des
Ministres (if applicable).
o In case of SMALS-consultancy, other specific document types are required to be
uploaded (i.e. ‘Bijzondere Samenwerkingsmodaliteiten’ (BSM’s) and ‘infofiches /
fiches d’info / activatiefiches / fiches d’activation’).

In the tab ‘Attachments’ / ‘Bijlagen’, you are able to consult the uploaded Excel-reporting files.

IMPORTANT: if you wish to upload a modified / updated version of this Excel at a later stage, you
will need to continue working on your original document. In order to do this, you can download
the previously uploaded Excel via the 'Attachments’' tab, complete it further and then upload it
again by using the blue 'Upload' button.

If you download, complete and upload a new template, you will overwrite the original data in
AMBIS and thus lose the previously uploaded data! Do not do this!

In the tab ‘Common Control Attachments’, you are not expected / it will not be possible for you to
upload any documents. This is an internal tab in which the Managing Authority will place all
information with regard to costs / elements under discussion which have to be taken into
consideration from one reporting period to the next.

When ready, you can then choose to either ‘Submit’ or go ‘Back’. In order to save your changes, you
should always click on ‘Submit’.

After clicking on ‘Submit’, you will see the following pop-up message:

Projects Overview For Beneficiaries

lomputer heeft opgeslagen, kan u de nodioe informatie in AMBIS uploaden via de blauwe 'Upload’ knop. Na het unloaden verschijnt de ingevulde infor|

Warning
Lase een aangepaste | geiipdate v¢ ament. U kan hiervoor de ¢

Tvolgens opnieuw uploaden via ¢ You Successfully Submitted General Section Data u de corspronkelijke geg

After clicking on ‘OK’, you can go back to your work list by clicking on the ‘Back’ button or via the
‘Dashboards’ section on the left side of your AMBIS screen.
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7. As mentioned before, financial reporting of concrete / actual costs made during the project will
take place through a specific task in your AMBIS work list. This task will be automatically launched
after the end of every (6-monthly) reporting period, and will each time be open for a period of 1
month:

o Reporting period January — June: task available from 01/07 until 31/07;
o Reporting period July — December: task available from 01/01 until 31/01.

8. In the account of the beneficiary, a new task named ‘Control and Monitoring — Upload Project
Report’ will have appeared in the ‘Work’ overview. Depending on the type of reporting
(intermediary vs final), this task will always mention the reporting period and/or the word ‘final’
(indicating that it involves a final report).

% BMVI-097-118 - Control and Monitoring - Upload Project Report( Nov 1, 2022 - Dec 31, 2022 )(final)
Control and Monitoring: 1868
Vervalt: 3 nov. 2022 11:31:51
O

Select this task by clicking on it. A pop-up message will appear: then click on ‘Claim task’. This task will
now be assigned to you.

You will be redirected to a new screen, which looks as follows:

)
b2 [l e (AMIF - ISF -BMVI)

= AMIF-098-119 - Control and Monitoring - Upload Project Report( Nov 1, 2022 - Dec 31, 2022 )(final)

Control Period
2

Reporting Sections ~ General Section  Attachments  Common Control Attachments
Report Staff Cost  Project Report Income

In this section, you will see an additional tab titled 'Reporting Sections'. In this tab, you will find sub-tabs depending on the selected ‘budget option ('Staff + Forfait’' OR 'Staff + Other Direct Costs'),

In each sub-tab, you are expected to download the pre-programmed template by clicking on the green ‘Template’ button. When filling out the template, you should make sure to enable the pre-programmed macro’s by clicking on ‘enable content’. You can then add | rem
ove additional lines by clicking on the buttons ‘add extra line’ and ‘Remove last line’.

After saving theggcument on your computer, you can then add the information in AMBIS via the blue ‘Upload” button. After uploading, the information will be reflected in the columns displayed.

Posipone

In this section, you will see an additional tab titled 'Reporting Sections'.

In the tab ‘Reporting Sections’, you will see different'sub-tabs, depending on the type of costs in your
project. In case you have opted for a budget with only ‘Staff costs’ and a lump sum (i.e. ‘forfait’), you
will only see a sub-tab ‘Report Staff Costs’. In case you have opted for a budget with ‘Staff costs’ and/or
‘Other direct costs’ with ‘Indirect costs’, you will see a sub-tab ‘Report Staff Costs’ as well as a sub-tab
‘Project Report Other Direct Costs’. (Only) in case of a final report, you will also see a sub-tab ‘Project
Report Income’.




o Federale Overheidsdienst Binnenlandse Zaken

I Z ‘ Cel EU Fondsen

At every point in time, you will have the option to ‘Postpone’ the task in question, thereby returning
to your work list.

IMPORTANT: The specific ‘reporting’ task does not have a ‘Submit’ button. This is mainly due to
practical concerns about early / faulty submission of financial reports. Instead, the task in question will
remain open in your worklist, until the above-mentioned 1 month period has expired, i.e.:

o Reporting period January — June: task available from 01/07 until 31/07;
o Reporting period July — December: task available from 01/01 until 31/01.

After this time, the task will be automatically submitted in the AMBIS-system, and there will be no
more changes possible. Please make sure to undertake the necessary steps in AMBIS and introduce the
required data / information before this automatic submission!

In each sub-tab, you have the option to download the pre-programmed Excel-template by clicking on
the green ‘Template’ button. After downloading the template, you are then expected to fill out the
document by adding all required information. Before filling in the document, please read the
‘Instructions’ tab of the Excel template. It is also important to activate the pre-programmed macro’s
by clicking on ‘Enable content’ / ‘Inhoud inschakelen’.

e The ‘Staff Costs’ reporting template looks as follows:

Ghelen Yannick 2. Share

Reporting file AMIF / ISF / BMVI |

Staff costs: specific section |

TOTAL

roject yet in Standard hourly rate Hours worked on the project Staff cost

ss
nique st can
only bea en a — ]
unique ID & en If not (yet) employed by the (caleulated automatically) (ealeulated (caleulated i

clicking on 'add lines' ‘organisation, reference month = first month Add Lines
i . - of employment at the organisation) = = -
2 A1 A 100,00 € 1,08] - -

Add Sheets

Delete Last Line ‘

Instructions | Staff total cost [ GDPR | A ‘ S
8 - ] + ]

You can add /remove lines by clicking on respectively the ‘Add lines’ and ‘Delete Last Line’ buttons.
Please make sure to use these buttons when adding / deleting lines, since lines added manually will
not be reflected when parsing the Excel in the AMBIS-system. You can also manually add time
registration sheets for every staff member on the project once their names have been filled out, and
this by clicking on the ‘Add Sheets’ button.
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After saving the Excel-document on your computer and completing it, you are required to upload it in
the AMBIS-system. For the ‘Staff Costs’, you will have to upload the filled-in reporting template
manually via the ‘Attachments’ section.

i Funded by B =
b2y [l e uen  (AMIF - ISF -BAIVI)

AMIF-099-122 - Control and Monitoring - Upload Project Report( Nov 1, 2022 - Dec 31, 2022 )(final)

Reporting Sections General Section Attachments Commen Control Attachments:

Attachments

Les documents suivants doivent étre téléchargés

- Ondertekende versie 'Staff costs - Specific section’ & fijdsregistratie / Version signée "Staff costs - Specific section’ & enregistrement du temps (opticnnel)
« Other Direct Gosts - Specific Section (optionnel)

- Staff- Spedific Section (optionnel)

» getekend bews tidsregistratie / preuve enregistration du temps signée (optionnel)

Actualiser H Ajouter un document
| INom | Ajouté par |Updated By | Modifié le L |Version principale |Typede document 1L
B staff specific 8Zxism projectbeneficiary@gma 01/12/2022 10:53 1 Staff - Specific Section
il.com
B Project Report Other Direct Costs, ecmAmbisObjectstore fi 01/12/202210:42 2 1
d@13107
B Froject staff ecmAmbisObjectstore.fi 01/12/202210:31 2 1
4@13107
B Public Procurement Repart ecmAmbisObjectstore fi 01/12/202210:27 5 1
4@t3107

e The ‘Other Direct Costs’ reporting template looks as follows:

=]

File  Home Insert Pagelayowt Formulas Data Revew View  Q Tell me what you want to do.. Ghelen Yannick . Share
@ PROTECTED VIEW  Be careful—files from the Intemet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing x
B14 v fe Mister -

A 8 C D 3 F G H K
U file AMIF / ISF / BMVI
2 Other direct costs: section
3
: o

5 Project name

6 Project code

7 Reporting year
Reporting period

8

9

0 Add line Delete last lne TOTAL | 500,00
;

2

flinked to public procurement >= 30.000 EUR : flinked to
Unique ID St e e TR — L e ice | Date ice | unique ID of this PP (to be copied from PP general | reference of
units service provider
3 - - - - - - - section in AMBIS) -
4 a1 }ﬂis(er 5| @( 500
s Function o
6 C3 [smats | 0
8
9
0
1
2
3
4
3
6
8
9
0
b1
2
3
4
s
13
DO NOT EDIT | Instructions | other direct costs | GDPR

-y o o - 1 + o

In this Excel document, you are expected to report in a detailed manner the costs you have made
during this specific reporting period. Please be advised that there are certain minimum amounts
applicable (as a general rule: € 1000,00). For details on this, check the applicable eligibility rules for
your project.
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You can add /remove lines by clicking on respectively the ‘Add line’ and ‘Delete last line’ buttons.
Please make sure to use these buttons when adding / deleting lines, since lines added manually will
not be reflected when parsing the Excel in the AMBIS-system.

After saving the Excel-document on your computer and completing it, you are required to upload it in
the AMBIS-system via the blue ‘Upload’ button. After uploading, you will see a (quick) message
mentioning that the ‘Excel was successfully parsed’, after which the uploaded information will appear
in the respective columns below on your AMBIS-screen.

Filter By ID:

Other Direct Costs
D Amount Description Name of Supplier

P21 Annkoop PC Vandenborre n

P2-C2 Database Smalls n

Aflichage des entrées 132 5ur2

Postpone

After the information was successfully parsed in the AMBIS-system, you will notice blue icons have
appeared on the right side of every line. Here you are expected to upload for every reported cost a set
of required background documents:

Related invoice;

Link with the project (if not clear / evident from the invoice itself);
Proof of market consultation;

Other relevant documentation.

O O O O

IMPORTANT: if you wish to upload a modified / updated version of this Excel at a later stage, you
will need to continue working on your original document. In order to do this, you can download
the previously uploaded Excel via the 'Attachments’ tab, complete it and then upload it again
using the blue 'Upload' button.

If you download, complete and upload a new template, you will overwrite the original data in
AMBIS and thus lose previous data! Do not do this!

At every point in time, you have the option to ‘Postpone’ the task in question and return to your work
list.

e The ‘Income’ reporting template looks as follows:

10



‘ Federale Overheidsdienst Binnenlandse Zaken

i Z ‘ Cel EU Fondsen

0 PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, its safer to stay in Protected View. | _Enable Editing

K14 - I ~
A B C D E F H K A N o -

1 Reporting file AMIF t ISF t BMVI

2 Income

|
]
I ]
5 Project name | |
6 Project code | |

. Unigue i | Name ofthe incom | Description Amount [so..mmh.lmm- Link to direct cost / perse= ToTAL

9 b1 Pomm Yes 8| 4 [ s |
10 |02 S00| Diverse Delete last line

11 D3 |

40

al

42 =
DO NOT EDIT | INSTRUCTIONS | income | GDPR

eady Ble o - 1 + %

You can add /remove lines by clicking on respectively the ‘Add line’ and ‘Delete last line’ buttons.
Please make sure to use these buttons when adding / deleting lines, since lines added manually will
not be reflected when parsing the Excel in the AMBIS-system.

After saving the Excel-document on your computer and completing it, you are required to upload it in
the AMBIS-system via the blue ‘Upload’ button. After uploading, you will see a (quick) message
mentioning that the ‘Excel was successfully parsed’, after which the uploaded information will appear
in the respective columns below on your AMBIS-screen.

P n ( A
b2y [l e s (AMIF - ISF - BIVI)

BMVI-097-118 - Control and Monitoring - Upload Project Report( Nov 1, 2022 - Dec 31, 2022 )(final)

Nadat u het Excel-d top fter heeft kan u de nodige informatie in AMBIS uploaden via de blauwe 'Upload’ knop. Na het uploaden verschijnt de ingevulde informatie vervolgens in de beschikbare kolommen in AMBIS

& Tomplato

B  Upload

Filter By ID:

D Amount Description Name of Supplier

B 1 van 1 Aems word! aigebesis

After the information was successfully parsed in the AMBIS-system, you will notice blue icons have
appeared on the right side of every line. Here you are expected to upload for every reported income
the necessary elements of proof.

11
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In the tab ‘Attachments’ / ‘Bijlagen’, you are able to consult the uploaded Excel-reporting files.

In the tab ‘Common Control Attachments’, you are not expected / it will not be possible for you to
upload any documents. This is an internal tab in which the Managing Authority will place all
information with regard to costs / elements under discussion which have to be taken into
consideration from one reporting period to the next.

At every point in time, you have the option to ‘Postpone’ the task in question and return to your work
list.

In addition, as mentioned before, this specific ‘reporting’ task does not have a ‘Submit’ button. Instead,
the task will automatically close and submit after the one-month reporting time has passed!

9. In the account of the beneficiary, a new task named ‘Content and Indicators Control - Fill in
indicators’ will have appeared in the ‘Work’ overview. Again, depending on the type of reporting
(intermediary vs final), this task will always mention the reporting period and/or the word “final’
(indicating that it involves a final report).

E BMVI-097-118 - Content and Indicators Control -Fill in indicators( Nov 1, 2022 - Dec 31, 2022 ) (final)
Content and Indicators Control: 1867
Vervalt: 31 okt. 2022 17:21:20

Select this task by clicking on it. A pop-up message will appear: then click on ‘Claim task’. This task will
now be assigned to you.

You will be redirected to a new screen, which looks as follows:

i unde 1IF - _BM
iy [l ittt e (AMIF-ISF-BAVI)

BMVI-097-118 - Content and Indicators Control F|II in indicators( Nov 1, 2022 - Dec 31, 2022 ) (final)

L Template

Resultand OutputIndicators ~ Activites  Attachments

Indicator Code tput indicator  Proj i D: i Output O i Meetwijze | tiewij; * Reported Number

Increased speed an Aanwezigheidsljsten vid opleidingen,
d quality of the bord 120 Absolute number  opleidingsmateriaal, tevredenheidsen
er control process quétes,

BMVI Training of border

Number of participants supported ¢ guard staff

of which the number of consulates  BMVI
upgraded fo enhance client-friend! 5028 BMVI 502 2
ness for visa applicants 1

Niet van loepassin . - Absolute  number
Niet van toepassing 0

Niat van toepassing
P of consulales passing

In this section, you will notice the following tabs:

o atab ‘Result and Output Indicators’;
o atab ‘Activities’, and
o atab ‘Attachments’.
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In the tab ‘Result and Output Indicators’, you will see an overview of all the output- and result
indicators as selected by the beneficiary during the project proposal submission phase. In this step,
you are required to add the relevant numbers per output / result indicator, and this in the column
‘Reported Number’.

In the tab ‘Activities’, you will see an overview of all project-specific indicators as selected by the
beneficiary during the project proposal submission phase. In this step, you are required to add the
relevant numbers per ‘activity’, and this in the column ‘Reported Number’.

M undes J
520 I v (VI TSF-BVVT)

BMVI-097-118 - Content and Indicators Control F|II in indicators( Nov 1, 2022 - Dec 31, 2022 ) (final)

Control Pariod -

Resull and Qutput Indicators Activities Altachments

Activity Table

Indicator Projectactiviteit Objective Output  Outputsenheid Mestwijze / evaluatiewijze  * Reported Number

Aantal bijkomende border  Rekrulering van bikomends border  Snallere en kwaltatievera doorstroming aan Aantal bjkomend gerekniteerde bord
quards guards de grensposten er quards

Arbeidsconiracten

e 1 van 1 rems worct stgensess vorge [l volger

In the tab ‘Attachments’, you are able to consult the uploaded documents.

In this step, you are also required to upload a narrative report (either an intermediary narrative report
or a final narrative report, depending on the type of reporting (as mentioned in the task name). You
can do this by downloading the pre-programmed Word-template by clicking on the green ‘Template’
button. You will then see both the template for the intermediary narrative report as well as the
template for the final narrative report. Both are clearly labelled. Please select the correct reporting
template and start filling out the document by adding all required information.
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RAPPOR /1 (]
TUSSENTUDSINHOUDELUK-VERSLAG™

1
projet:/Titelvan-het-project: "
du-projet-/- 0]
Bénéficiaire:/-Begunstigde: 11 n
di /Rappo) n
1
1.-CONTENU:/-INHOUDR n
1)- Actiyités: mises- en- ceuvre- dans- le- cadre- du- projet- pendant- la- période- du- rapportage?- /- Activiteiten- it
uitgevoerd-in-het-kader~van-het-project-tijdens-de-rapportageperiode?n
Réponse/-Antwoord: = ]
2)-Obstacles-rencontrés-d du-projet-pendant-la-période-du-rapportage?-/-Mogililkhedsn: 1
ondsrvondsn:hil-de-yitvoering van-het-proiect tiidens-de-rapporiageresiods?s
Réponse/-Antwagd: = n
3)-Obstacles dans | de-la-Charte-des-drof deTUni proerey
Conventi N Jati droits-d ées?:/Moeilijkheden :
bij- de- uitvoering: van- het- Handvest- van- de- grondrechten: van- de- Europese: Unie- en- het- Verdrag: van- de:
Verenigde-Naties-inzake-de-rechten-van-personen-met-een-handicap?u
Réponse-/-Antwoord: = ]
4)-Modifications-du-projet-pendant-la-période-du-rapportage-(si-d‘application)?-/-Projectwijzigingen tiidens-de- [u
rappQUagsperiode: (indien-van-toepassing) s
Réponse/-Antwoord:= n
5)Si-desactivi lieudans-des-pays i lac des pays-iers, [a
pendant- la- période- du- rapportage,- précisez- les noms- de- ces- pays- et- les- activités.- /- Indien- tijdens: de-
[ARBRIIRES siviteiten: plaz e in-derd: landen: ¢ en: yitesyeerd: met- medewerking: van
dexds:landen, vermeld:dan-de-namen van-deze:landen-alsaek de-ag R

If certain questions are not relevant / not applicable in the context of your project, you are free to

simply mention this in your answer.

After saving the Word-document on your laptop, you are required to upload this information in the
AMBIS-system. For the ‘narrative report’, you will have to upload the filled-in template manually via

the ‘Attachments’ section.

When you have finished with the task, make sure to click on ‘Submit’ in order to save your changes.
After clicking on ‘Submit’, you will be redirected to your AMBIS home screen.

14



