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STEP-BY-STEP GUIDE FOR AMBIS PROCESS 10 — ‘CONTENT AND
INDICATORS CONTROL’

1. Beneficiary
As a beneficiary, log in to your AMBIS account with your username and password.

2. Beneficiary ‘Content and Indicators Control — Fill in indicators’

A new task named ‘Content and Indicators Control — Fill in indicators’ will have appeared in your
‘Work’ overview.

% AMIF-050-069 - Content and Indicators Control -Fill in indicators( Jan 1, 2022 - Dec 31, 2022 ) (final)
Content and Indicators Control:1012
o IE Due: Sep 20, 2022, 5:11:43 PM

After clicking on this task, you will be redirected to a new screen, which looks as follows:

ibLy (AMIF - ISF - BMVI)

AMIF-050-069 - Content and Indicators Control -Fill in indicators( Jan 1, 2022 - Dec 31, 2022 ) (final)

Fill indicator dutch
Control Period
1
L Template
Result and Qutput Indicators Activities Attachments
Result and output indicators
Perpage: 10
Indicator Indicator Code  Linked Output Indicator  Project Activity —Objective  Quantitative Result  Unit Measurement " Reported Number
ntégratio absolute
Number of participants supported S01.1 Intégration Integral 50 . listes

In this step, you will see the following tabs:

= Tab ‘Result and Output Indicators’;
= Tab ‘Activities’;
= Tab ‘Attachments’.

In the tab ‘Result and Output Indicators’ as well as in the tab ‘Activities’, you are expected to add for
each indicator the actual numbers in the column ‘Reported Number’.

It is also possible to download the ‘reporting template’ by clicking on the green button ‘Template’.
After filling out all relevant information, you are then expected to upload this ‘reporting document’ in
the tab ‘Attachments’.
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Result and Qutput Indicators Activities Attachments
Result and output indicators
Perpage: 10
Indicator Indicator Code  Linked Output Indicator  Project Activity ~ Objective  Quantitative Result  Unit
Number of participants supported S01.1 intégration g 50 e listes
n number
Number of newly created places in rec abeoluie
eption infrastructure in accordance with  SO1.3 ok ok 10 ok
number
Union acquis
Number of participants in training activi absolute
S01.2 k ok 15 ok
ties ° number
Showing 110 3 of 3 entries. Previous Next

After clicking on ‘Submit’, you will see the following pop-up:

ibzy (AMIF - ISF - BMVI )

AMIF-050-069 - Content and Indicators Control -Fill in indicators( Jan 1, 2022 - Dec 31, 2022 ) (final)

Warning

Thank you for submitting report

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS

screen. The next task will appear in the AMBIS-account of the EFU staff member.

The rest of the process depends on whether it concerns an intermediary report (scenario 1) or a final
report (scenario 2).
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Scenario 1: in case of an intermediary report

3. EFU staff member

As an EFU staff member, log in to your AMBIS account with your username and password.

4. EFU staff member’ Content and Indicators Control — Upload Control And
Questions’

A new task named ‘Content and Indicators Control — Upload Control And Questions’ will have
appeared in your ‘Work’ overview.

AMIF-050-068 - Content and Indicators Control - Upload Control And Questions( Nov 1, 2022 - Nov 30, 2022 )(final)
E Content and Indicators Control:1010

EFU Management Authority
A | Due:Sep 21,2022, 10:43:27 AM

Select this task by clicking on it. The following message will appear:

AMIF-050-068 - Content and Indicators Control - Uplo...
E Content and Indicators Control: 1010

EFU Management Authority
» = Sep21, 2022, 10:43:27 AM

This task is still unclaimed. When you open this task, it will be assigned to you

U Don't show me this message again.

cancel IR

Click on ‘Claim task’. This task will now be assigned to you. You will be redirected to a new screen,
which looks as follows:

ISF-087-113-Content and Indicators Control-Upload Control And Questions( Jul 1, 2022 - Dec 31, 2022 )

Report Start Date Report End Date
01/07/2022 311212022

Submission Deadine Control Period
310172023 d

* Questions Deadline

09/05/2023

Resultand outputindicators  Activities  Attachments  Approvals

Result and output indicators

Perpage: 10
Indicator Indicator Code  Linked Output Indicator ~ Project Activity Objective Quantitative Result  Unit  Measurement Reported Amount
Développsment, maintenance et modermisation de ca De nouveaux systémes informatiques nécessair
s systémes informaliques gréce au concours de cons  Miss en place de sys Abeqty © 8l réalation des oxigonces do sécuts du
Number of IC ultants externes Achat d'outis informatiques (physig  témes informatiques o o SYstéme APL-PNR ont 616 développés et sont mi
Tostemsse oo uss et immatériss) nécessaires afin de développer | nécessaires a la réal porof) S SN senvice  les sysiémes exislanis sontenou o
t upladapted! maintenir imoderiser les systémes ICT concernés. L Isation des exigence cor o1l o entretonus of moderisés. Des outis inorma 2
maintained & nature, le colt, et la quantité exactes de ces équipe s de seurits du syst Emy tiques ont &t achetés et ont &té utiisés dans le
ments ne seront connus quaprés la période danalys  eme APLPNR développement et la mise en service de nouvea
e des besoins, wx systémes
Showing entry 1 of 1 entries Previous n Next
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In this step, the reported numbers and the narrative report have to be checked.
e If required, you have the option to ask the beneficiary for more information or clarifications:
1/ In the template ‘Questions - Content Report’ you have to fill out your questions.
2/ In the tab ‘Attachments’ you have to upload the questions for the beneficiary.
3/ You are also expected to add a deadline for the beneficiary.

Once you have completed and uploaded the document with your questions for the beneficiary, you
may click on the green button ‘Submit’.

e In case there are no questions, you have the option to click on the red button ‘No Questions’.

The following pop-up message will appear:

Warning

— Are you sure you want to continue without sending questions to the beneficiary?

APE No, | would like to add questions Yes, continue without sending questions.

After clicking on ‘Yes, continue without sending questions’, your current screen will close and you will
be redirected to the main AMBIS screen. A new task will have opened. See Step 6 of this manual.

In case you realize you do want to ask questions after all, there is another opportunity to do as such
by clicking on the red button ‘No, | would like to add questions’.

In case of ‘missing documents’, you will receive a pop-up message informing you of which mandatory
documents are still to be uploaded in order to be able to proceed.

e — AIAA AR AN AR 2 o]

Missing required documents
Document Type

DenyBenUAT

Cancel

After clicking on ‘Submit’, you will see the following pop-up in case of an intermediary report:




‘ Federale Overheidsdienst Binnenlandse Zaken

i z ‘ Cel EU Fondsen

Ipibz fgo An nn mnnn malan - o

Warning

Your questions have been saved, the questions will be sent to the beneficiary.

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS
screen.

In addition, an extra e-mail will be sent to the beneficiary in order to inform him about the fact that
there are questions regarding the content report:

BMVI-097-118 vragen inhoudelijk verslag/ questions rapport de contenu inbexx [= v
@) roreplay@bpm.ibmeloud.com via sendarid.net % @
@ tome~
Fa Dutch~ > English v Translate message Turn off for: Dutch

Beste AMBIS Tester,
Er zijn vragen over hetinhoudelijk verslag. Gelieve deze te beantwoorden

Met viiendelijke groeten
Het AMBIS team

Chére, cher AMBIS Tester,
Il'y a des questions concernant votre rapport de contenu. Veuillez y répondre.

Bien cordialement
Léquipe AMBIS

( « Reply Forward )

5. Beneficiary Content and Indicators Control — Answer questions’

In the beneficiary account, a new task named ‘Content and Indicators Control — Answer questions’
will have appeared in the “Work’ overview.

Content and Indicators Control: 1010
Beneficiaries
A m Due:Sep 21, 2022, 12:22:40 PM

AMIF-050-068 - Content and Indicators Control - Answer questions( Nov 1, 2022 - Nov 30, 2022 )(final)

After clicking on this task, you will be redirected to a new screen, which looks as follows:
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AMIF-050-068 - Content and Indicators Control - Answer questions( Nov 1, 2022 - Nov 30, 2022 )(final)

bnswer naritive report dutch

Control Period

1

Result and Output Indicators Activities Attachments

Result and output indicators

Perpage: 10

Indicator Indicator Code  Linked Output Indicator  Project Activity Objective Quantitative Result  Unit Measurement Reported Number Target Group

Number of participan

In this step, the beneficiary is expected to go to the tab ‘Attachments’.

The beneficiary is then expected to upload the necessary answers to the questions raised. For this he
/ she needs to first download the Excel-file with the questions, add the answers / information and then
save the Excel-file under a different name (e.g. ‘Answers — content report’).

In a final step, the beneficiary needs to upload the answer document in the tab ‘Attachments’ in AMBIS.

After uploading, you can click on ‘Submit’. You will then see the following pop-up:

Warning

Thank you for submitting your answers

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS
screen. The next task will appear in the AMBIS-account of the EFU staff member.

6. EFU staff member ‘Content and Indicators Control — Upload Updated Control + Add
Accepted Indicators’

In the account of the responsible EFU staff member, a new task named ‘Content and Indicators
Control — Upload Updated Control + Add Accepted Indicators’ will have appeared in the “‘Work’
overview.

AMIF-050-068 - Content and Indicators Control - Upload Updated Control + Add Accepted Indicators( Nov 1, 2022 - Nov 30, 2022 )(fin...
Content and Indicators Control:1010

EFU Management Authority
A |w Due: Sep 21,2022, 12:46:32 PM

Select this task by clicking on it. The following message will appear:
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Content and Indicators Control:1010
EFU Management Authority
» = Sep21,2022, 12:46:32 PM

AMIF-050-068 - Content and Indicators Control - Uplo...

This task is still unclaimed. When you open this task, it will be assigned to you.

U Don't show me this message again.

cancel  [NEEEIETI

Click on ‘Claim task’. This task will now be assigned to you. You will be redirected to a new screen,
which looks as follows:

ibzy (AMIF - ISF - BMVI )

= AMIF-050-068 - Content and Indicators Control - Upload Updated Control + Add Accepted Indicators( Nov 1, 2022 - Nov 30, 2022)... :

Control Period

1

* Publicity correction Comment

0,00%

Result and Qutput Indicators Activities Attachments Approvals Publicity Carrection History

Result and output indicators

Per page: 10

In this step, you are expected in both the tab ‘Result and Output Indicators’ and the tab ‘Activities’ to
add for each indicator the accepted numbers in the column ‘Accepted Number’.

Also, you are expected to upload the ‘Control - Content Report.xlsx’ in the tab ‘Attachments’.

After clicking on ‘Submit’, you will see the following pop-up message:

ndicators Control-Upload Updated Control + Add Accepted Indicators(

Finddatiim rarnartananarinds

Warning

Your task has been submitted, the process has successfully been completed.

b History

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS
screen.

{1 END OF THE PROCESS !!
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Scenario 2: in case of a final report

3. EFU staff member

As an EFU staff member, log in to your AMBIS account with your username and password.

4. EFU staff member ‘Content and Indicators Control — Upload Control And
Questions’

A new task named ‘Content and Indicators Control — Upload Control And Questions’ will have
appeared in your ‘Work’ overview.

AMIF-050-068 - Content and Indicators Control - Upload Control And Questions( Nov 1, 2022 - Nov 30, 2022 )(final)
% Content and Indicators Control:1010

EFU Management Authority
A | Due:Sep 21,2022, 10:43:27 AM

Select this task by clicking on it. The following message will appear:

AMIF-050-068 - Content and Indicators Control - Uplo...
E Content and Indicators Control: 1010

EFU Management Authority
» = Sep21, 2022, 10:43:27 AM

This task is still unclaimed. When you open this task, it will be assigned to you

U Don't show me this message again.

cancel IR

Click on ‘Claim task’. This task will now be assigned to you. You will be redirected to a new screen,
which looks as follows:

ibzv (AMIF - ISF - BMVI)

AMIF-050-068 - Content and Indicators Control - Upload Control And Questions( Nov 1, 2022 - Nov 30, 2022 )(final)

Submission Deadline Control Period
1

* Quesitions Deadline

28/09/2022

Result and Output Indicators Activities Atftachments Approvals

Result and oulput indicators
Perpage: 10
Indicator Indicator Code  Linked Output Indicator  Project Activity Objective Quantitative Result  Unit Measurement Reported Number

Number of participants in | NLlanguage cours  Beter NLspre absolute n  aanwezigheidslijs
anguage courses B es ken umber ten

10
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Resultand Output indicators  Activities  Altachments  Approvals

Result and output indicators

Per page: 10

Indicator Indicator Code  Linked Qutput Indicator  Project Activity Objective Quantitative Result  Unit Measurement Reported Number
Number of participants in | so2.1 NL language cours  Beter NL spre 1000 absolute n  aanwezigheidslijs
anguage courses es ken umber ten
Showing entry 1 of 1 entries Previous - Next

In this step, you have the option to upload in the tab ‘Attachments’ questions for the beneficiary with
regard to the reported numbers. You are also expected to add a deadline for the beneficiary.

In case there are no questions, you have the option to click on the red button ‘No Questions’. You will
then see the following pop-up message:

Warning

— Are you sure you want to continue without sending questions to the beneficiary?

Yol No, | would like to add questions Yes, continue without sending questions.

After clicking on ‘Yes, continue without sending questions’, your current screen will close and you will
be redirected to the main AMBIS screen. A new task will have opened.

In case of ‘missing documents’, you will receive a pop-up message informing you of which mandatory
documents are still to be uploaded in order to be able to proceed.

e — AIAA AR AN AR 2 o]

Missing required documents
Document Type

DenyBenUAT

Cancel

In case you do have questions, you will see the following pop-up in case of a final report after clicking

on ‘Submit’:

11
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e A AAAn anEr ana

~anyBe
Warning

k.g ocess|
Your questions have been saved, you will receive a new task.

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS

scre

en.

In addition, an extra e-mail will be sent to the beneficiary in order to inform him about the fact that
there are questions regarding the content report:

BMVI-097-118 vragen inhoudelijk verslag/ questions rapport de contenu inbex x (=

noreplay@bpm.ibmcloud.com via sendgrid.net Tue, Mar 21, 9:46PM (19
tome =

R Dutch * > English v Translate message Turn off for: Dutch
Beste AMBIS Tester,
Er zijn vragen over hetinhoudeljk verslag. Gelieve deze te beantwoorden

Met viiendelijke groeten
Het AMBIS team

Chére, cher AMBIS Tester,
Il'y a des questions concernant votre rapport de contenu. Veuillez y répondre.

Bien cordialement,
Léquipe AMBIS

( « Reply )( ~ Forward )

EFU staff member ‘Content and Indicators Control — Indicate Whether Target
Group’

A new task named ‘Content and Indicators Control — Indicate Whether Target Group’ will have
appeared in your ‘Work’ overview.

& ™

AMIF-050-068 - Content and Indicators Control - Indicate Whether Target Group( Nov 1, 2022 - Nov 30, 2022 )(final)
Content and Indicators Control:1010

EFU Management Authority

Due: Sep 21, 2022, 11:56:55 AM

Select this task by clicking on it. The following message will appear:

12
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AMIF-050-068 - Content and Indicators Control - Indic...
E Content and Indicators Control:1010

EFU Management Authority
» w Sep21,2022, 11:56:55 AM

This task is still unclaimed. When you open this task, it will be assigned to you.

O Don't show me this message again.

Cancel Claim Task

Click on ‘Claim task’. This task will now be assigned to you. You will be redirected to a new screen,
which looks as follows:

ibyy (AMIF - ISF - BMVI)

AMIF-050-068 - Content and Indicators Control - Indicate Whether Target Group( Nov 1, 2022 - Nov 30, 2022 )(final)

Report End Dale

30M11/2022

Submission Deadline Control Period

1

Result and Output Indicators Activities Attachments Approvals

Result and output indicators

Per page: 10

Indicator Indicator Code  Linked Output Indicator  Project Activity Objective Quantitative Result  Unit Measurement Reported Number Target Group

Number of participan
Is in language cours  S02.1
es

NL language cour  Beter NL spr 1000 absolute  aanwezigheidslij
ses eken number  sten

O

In this step, you are expected to indicate in both the tab ‘Result and Output Indicators’ and the tab
‘Activities’ for each indicator whether or not the ‘target group’ needs to be controlled. You do this
simply by clicking on the box: |7

Attention: This refers to the primary target group, not the secondary one.

In case you decide to activate the ‘target group control’, process 7 — and thus a new task in your work
flow — will be automatically started. For more details on this, please consult the manual on process 7.

After clicking on ‘Submit’, your current screen will close and you will be redirected to the main AMBIS
screen.

In case you uploaded a series of questions, the next task will appear in the AMBIS-account of the
beneficiary (see step 6).

In case you opted for ‘No Questions’, the process will immediately jump to step 7 (i.e. in the account of
the responsible EFU staff member).

13
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6. Beneficiary account ‘Content and Indicators Control — Answer questions’

In the beneficiary account, a new task named ‘Content and Indicators Control — Answer questions’
will have appeared in the ‘Work’ overview.

AMIF-050-068 - Content and Indicators Control - Answer questions( Nov 1, 2022 - Nov 30, 2022 )(final)
% Content and Indicators Control:1010

Beneficiaries
A W Due:Sep21,2022, 12:22:40 PM

After clicking on this task, you will be redirected to a new screen, which looks as follows:

ibzv (AMIF - ISF - BMVI)

AMIF-050-068 - Content and Indicators Control - An§wer questions( Nov 1, 2022 - Nov 30, 2022 )(final)

fniswer naritive report dutch

Start Date Report End Da

Control Period

1

Result and Output Indicators Activities Attachments

Result and output indicators

Perpage: 10

Indicator Indicator Code  Linked Qutput Indicator  Project Activity Objective Quantitative Result  Unit Measurement Reported Number Target Group

Number of participan

In this step, the beneficiary is expected to go to the tab ‘Attachments’, where it will be possible to
upload a document with answers to the questions raised by the EFU.

After uploading, you can click on ‘Submit’. You will then see the following pop-up:

Warning

Thank you for submitting your answers

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS
screen. The next task will appear in the AMBIS-account of the EFU staff member.

7. EFU staff member’ Content and Indicators Control — Upload Updated Control + Add
Accepted Indicators’

In the account of the responsible EFU staff member, a new task named ‘Content and Indicators
Control — Upload Updated Control + Add Accepted Indicators’ will have appeared in the ‘Work’
overview.

14
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Content and Indicators Control:1010
EFU Management Authority
A W Due: Sep 21,2022, 12:46:32 PM

AMIF-050-068 - Content and Indicators Control - Upload Updated Control + Add Accepted Indicators( Nov 1, 2022 - Nov 30, 2022 )(fin...

Select this task by clicking on it. The following message will appear:

. AMIF-050-068 - Content and Indicators Control - Uplo...
E Content and Indicators Control:1010

EFU Management Authority
» m Sep21,2022, 12:46:32 PM

This task is still unclaimed. When you open this task, it will be assigned to you

] Don't show me this message again

Click on ‘Claim task’. This task will now be assigned to you. You will be redirected to a new screen,
which looks as follows:

ibyy (AMIF - ISF - BMVI)

= AMIF-050-068 - Content and Indicators Control - Upload Updated Control + Add Accepted Indicators( Nov 1, 2022 - Nov 30, 2022 )... :

Cantrol Period
1

* Publicity correction Comment

0,00%

Result and Qutput Indicators Activities Attachments Approvals Publicity Carrection History

Result and output indicators

Perpage: 10

In this step, you are expected in both the tab ‘Result and Output Indicators’ and the tab ‘Activities’ to
add for each indicator the accepted numbers in the column ‘Accepted Number’'.

In addition, in case of a final report, you will have the option to apply a ‘publicity correction’ (standard
% = 0,00 %). In the ‘Comment’ field, you can then provide an explanation / justification for this applied
correction.

* Publicity correction Comment

0,00%

Also, you are expected to upload the ‘Content Control Excel’ / ‘Overzicht resultaten controle / apercu
des résultats du controle’ in the tab ‘Attachments’.

15
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After clicking on ‘Submit’, you will see the following pop-up message:

Warning

Al Your task has been submitted, Fund manager will receive the next task.

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS
screen. The next task will appear in the AMBIS-account of the EFU Team Manager.

8. EFU Team Manager account Content and Indicators Control — Validate Report’

In the EFU Team Manager account, a new task named ‘Content and Indicators Control — Validate
Report’ will have appeared in the ‘Work’ overview.

AMIF-050-068 - Content and Indicators Control - Validate Report( Nov 1, 2022 - Nov 30, 2022 )(final)
E Content and Indicators Control:1010

EFU Management Authority Manager
A w Due:Sep21,2022, 1:17:42 PM

Select this task by clicking on it. You will be redirected to a new screen, which looks as follows:

ibYy (AMIF - ISF - BMVI )

AMIF-050-068 - Content and Indicators Control - Validate Report( Nov 1, 2022 - Nov 30, 2022 )(final)

Report Start Date Report End Date
011172022 3011112022
Submission Deadiine Control Period
2810212023 L
Result and Output Indicators  Activiies  Aflachmenis  Approvals  Publicily Correction History
Result and output indicators
Perpage: 10
Indicator Indicator Code  Linked Outputindicator  ProjectActivity ~ Objective  Quantitative Result  Unit Measurement  Reported Number TargetGroup  Accepted Number
Number of participant
particip: NL language cour  Beter NL spr absoluie  aanwezigheidslij
s in language course  SO2.1 1000 (|
: ses eken number  sten
Showing entry 1 of 1 entries Previous - Next

@  Rework needed &  Approve

As an EFU Team Manager, you will see the following tabs:

= Tab ‘Result and Output Indicators’;
= Tab ‘Activities’;

= Tab ‘Attachments’.

= Tab ‘Approvals’;

= Tab ‘Publicity Correction History’.

16




Cel EU Fondsen

o b< Federale Overheidsdienst Binnenlandse Zaken

In the tabs ‘Result and Output Indicators’ and ‘Activities’, the EFU Team Manager can see the
‘reported’ and ‘accepted’ numbers for each indicator. In the tab ‘Attachments’, all uploaded
attachments can be consulted.

In the tab ‘Approvals’, the EFU Team Manager will see the history of approvals in the different steps
of the process. This is mainly for information purposes.

In the tab ‘Publicity Correction History’, the EFU Team Manager can consult the proposed publicity
correction as applied by the EFU Staff Member.

At this stage of the process, the EFU Team Manager only has the option to either select ‘Rework
needed’ or ‘Approve’.

Resultand Cutput Indicators ~ Activities  Attachments  Approvals  Publicity Correction History

Publicity Correction History

Publicity Correction Comment Decision Maker
Totest Yannick ghelen@ibz fgov.be

Perpage: 10 Showing entry 1 0of 1 entries 1 v ofipage < >

In case of selecting ‘Rework needed’, you will see the following pop-up message:

Comment

e

The EFU Team manager then has the option to add a comment here. After clicking on ‘Submit’, your
current screen will close and you will be redirected to the main AMBIS screen. The process will then
return to step 7 (see above), with a new task named ‘Content and Indicators Control — Upload Updated
Control + Add Accepted Indicators’ appearing in the ‘Work’ overview of the responsible EFU staff
member. It will be possible to consult the comments formulated by the EFU Team Manager in the tab
‘Approvals’. You are then expected to go through the same steps again.

In case of immediately clicking on ‘Approve’, your current screen will close and you will be redirected
to the main AMBIS screen. The next task will appear again in the AMBIS-account of the EFU staff
member responsible for the content and indicators control process of the project in question.
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9. EFU staff member ‘Content and Indicators Control — Set Beneficiary Review
Deadline’

‘In the account of the responsible EFU staff member, a new task named ‘Content and Indicators
Control — Set Beneficiary Review Deadline’ will have appeared in the ‘Work’ overview.

AMIF-050-068 - Content and Indicators Control - Set Beneficiary Review Deadline( Nov 1, 2022 - Nov 30, 2022 )(final)
Content and Indicators Control:1010
EFU Management Authority

N Due: Sep 21, 2022, 3:18:06 PM

Select this task by clicking on it. The following message will appear:

AMIF-050-068 - Content and Indicators Control - Set ...

Content and Indicators Control:1010
EFU Management Authority
p = Sep21,2022, 3:18:06 PM

This task is still unclaimed. When you open this task, it will be assigned to you.

O Don't show me this message again.

Click on ‘Claim task’. This task will now be assigned to you. You will be redirected to a new screen,
which looks as follows:

ibyy (AMIF - ISF-BMVI)

AMIF-050-068 - Content and Indicators Control - Set Beneficiary Review Deadline( Nov 1, 2022 - Nov 30, 2022 )(final)

Report Start Date Report End Date
01/11/2022 301112022

Submission Deadline Control Period
28/02/2023 g

* Beneficiary Deadiine

Resultand Output Indicators  Activities  Aftachments  Approvals  Publicity Correction History

Result and output indicators

Perpage: 10
Indicator Indicator Code  Linked Output Indicator ~ Project Activity ~ Objective  Quantitative Result  Unit Measurement  Reported Number Target Group  Accepted Number
Number of participa absolut
NL language cour  Beter NL s aanwezigheidsli
nts in language cour  SO2.1 ol P 1000 & numb L J O
S€5 reken sten
ses er
Showing entry 1 of 1 entries Previous n Next

In this step, you are expected to set a deadline for the beneficiary in order to allow him / her to verify
the results of the control process. You can also consult all previously filled-in tabs.

* Beneficiary Deadline

18
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After having added a deadline, click on ‘Submit’. Your current screen will close and you will be
redirected to the main AMBIS screen. The next task will appear in the AMBIS-account of the

beneficiary.

In addition, an extra e-mail will be sent to the beneficiary in order to ask him to verify the content and

indicator control:
[BMVI-097-118] nakijken inhoudelijk verslag / vérifier le rapport de contréle sur le contenu inbox e &
@) roreplay@bpm.ibmeloud.com via sendgicnet 38PM Bhoursago)  fr @
- tome v
Fn Dutch~ > English  Translate message Turn off for: Dutch

Beste ambis tester,

De beheersautoriteit heeft da inhoudelijke controle van uw project afgerond. Gelieve het verslag van deze controle na te kijken, en aan te geven of u al dan niet akkoord gaat met het resultaat van de controle
De deadiine hiervooris 23/03/2023 23:59:59

Met viiendelike groeten,
Het AMBIS team
Chére, cher ambis tester,

L'Autorits de gestion a terminé le contréle du contenu de votre projet. Veuillez vérifier Ie rapport de ¢z contrdle et indiquer si vous n'étes pas d'accord avec le résultat du contrdle.
La date limite pour cela est 23103/2023 23:59:59

Bien cordialement
Léquipe AMBIS

(e Reply ) ( ~ Forward )

10. Beneficiary account’Content and Indicators Control — Check Control’

In the beneficiary account, a new task named ‘Content and Indicators Control — Check Control’ will
have appeared in the ‘Work’ overview.

AMIF-050-068 - Content and Indicators Control - Check Control ( Nov 1, 2022 - Nov 30, 2022 )(final)
Content and Indicators Control:1010
Beneficiaries

A Due: Sep 21, 2022, 3:29:16 PM

After clicking on this task, you will be redirected to a new screen, which looks as follows:
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ibYy (AMIF - ISF - BMVI )

AMIF-050-068 - Content and Indicators Control - Check Control ( Nov 1, 2022 - Nov 30, 2022 )(final)

Report Start Date Report End Date
01/11/2022 301112022
Submission Deadline Control Period
TR 1
28/02/2023
Beneficiary Deadiine
221092022

Resultand OutputIndicators  Activiies  Attachments  Approvals  Publicity Correction History

Result and output indicators

Perpage: 10

Indicator Indicator Code  Linked OutputIndicator ~ Project Activity ~ Objective  Quantitative Result  Unit Measurement  Reported Number TargetGroup  Accepted Number
Number of participa absolut
NL language cour  Beter NL aanwezigheidsli
nts in language cour  S02.1 guag P 000 € numb = i O
ses reken stes
ses er
Showing entry 1 of 1 entries Previous n Next

W DisageewithReport [l b  Agree with Report

In this step, the beneficiary has the option to either ‘Agree’ or ‘Disagree’ with the report. The
beneficiary can also consult all previously filled-in tabs.

a) In case the beneficiary decides to ‘Agree with Report’, the following pop-up message will appear:

F
I Warning
Are you sure you want to confirm that you agree with the report? This cannot be u
ndone.
—‘ No, take me back. Yes, | agree with the report ’7
=] )

MO IRE IR UELIAT U, WOT UL WUIRIETIU Taedl TIEL THEUWE ST Vell | DETUETn Nue g, e Te iUy e ievwen

After clicking on ‘Yes, | agree with the report’, the following pop-up message will appear:

F
7 Warning
Thank you for confirming the outcome of the report. You can consult the control in
your project dashboard
ES hel
I'()nnmun Hcpldll.l, wuluL VUIQCII.I }ddl HMEL TISUWE S1auun vann DCIHCII n UCI |u|u|gu. e renuvauncwe Ken

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS
screen. The next task will appear in the AMBIS-account of the beneficiary and the process will then
continue with step 13 (see below).

b) In case the beneficiary decides to ‘Disagree with Report’, the following pop-up message will

appear:

20



‘ Federale Overheidsdienst Binnenlandse Zaken

i z ‘ Cel EU Fondsen

Explanation disagreement

£

> -

As a beneficiary, you are expected to add an ‘explanation’ for your disagreement with the report. You
can then choose to either ‘Submit’ or ‘Cancel’.

It is also possible to add extra attachments in the ‘Attachments’ tab.

If you click on ‘Submit’, your current screen will close and you will be redirected to the main AMBIS
screen. The next task will appear again in the AMBIS-account of the EFU staff member responsible for
the content and indicators control process of the project in question.

The process will then continue as follows:

11. EFU staff member ‘Content and Indicators Control — Review New Info + Upload
Questions’

In the account of the responsible EFU staff member, a new task named ‘Content and Indicators
Control — Review New Info + Upload Questions’ will have appeared in the ‘Work’ overview.

AMIF-050-068 - Content and Indicators Control - Review New Info + Upload Questions( Nov 1, 2022 - Nov 30, 2022 )(final)
Content and Indicators Control:1010
EFU Management Authority

A Due: Sep 21. 2022, 3:43:10 PM

Select this task by clicking on it. The following message will appear:

AMIF-050-068 - Content and Indicators Control - Revi...
E Content and Indicators Control:1010

EFU Management Authority
[ Sep 21, 2022, 3:43:10 PM

This task is still unclaimed. When you open this task, it will be assigned to you.

[ Don't show me this message again.

Cancel Claim Task

Click on ‘Claim task’. This task will now be assigned to you. You will be redirected to a new screen, which
looks as follows:
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Report Start Date Report End Date

01/11/2022 30/11/2022

Submission Deadline Control Period

28/02/2023 4

* Quesitions Deadline

28/09/2022

Resultand Outputindicators  Activiies  Aftachments  Approvals  Publicity Correction History

Result and output indicators

Perpage: 10

Indicator Indicator Code  Linked Output Indicator ~ ProjectActivity ~ Objective Quantitative Result  Unit Measurement  Reported Number Target Group  Accepted Number

Number of participa absolut
NL language cour  Beter NL s

nts in language cour  SO2.1 BES P 1000 e numb

— €5 reken &

aanwezigheidslj
sten D

Showing entry 1 of 1 entries Previous n Next

No Questions Submit

In this step, you can consult and review the additional information / documents as uploaded by the
beneficiary. In addition, you can also consult the reason for disagreeing in the tab ‘Approvals’.

You are then expected to either formulate any questions you might have by uploading an extra
attachment in the ‘Attachments’ section, and clicking on ‘Submit’. Alternatively, in case you have no
questions at all, you have the option to click on the red button ‘No Questions’.

Showing entry 1 of 1 entries Previous - Next

i In case of ‘No Questions’, you will see the following pop-up message:

Warning

— Are you sure you want to continue without sending questions to the beneficiary?

APE No, | would like to add questions Yes, continue without sending questions.

After clicking on ‘Yes, | want to proceed without sending questions.’, your current screen will close and
you will be redirected to the main AMBIS screen. The next task will appear again in the AMBIS-account
of the EFU staff member responsible for the content and indicators control process of the project in
question.
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ATTENTION: in case you have previously indicated that there is a target group in the project, the next
control task will only become visible after concluding the target group control process (i.e. process 7).

E BMVI-097-118-Content and Indicators Control-Updated Control + Accepted Indicators + Determine Correction Rates( Nov 1, 2022 - Dec 31, 2022 )(final)
Content and Indicators Control: 1867
EFB I\4:I1ar'laqgzamj]enta,'-\lljlhnmr;'r i}

p pw Vervalt 22 mrt 2023 17:40:05

ji. In case of question, you will see the following pop-up message after clicking on ‘Submit’,:

—
Warning

Your questions have been saved

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS screen.
The next task will appear in the AMBIS-account of the beneficiary.

12. Beneficiary account ‘Content and Indicators Control — Answer Questions’

In the beneficiary account, a new task named ‘Content and Indicators Control — Answer Questions’
will have appeared in the ‘Work’ overview.

AMIF-050-068 - Content and Indicators Control - Answer Questions ( Nov 1, 2022 - Nov 30, 2022 )(final)
Content and Indicators Control:1010
Beneficiaries

A m DuelSep21, 2022, 3:57:33 PM

After clicking on this task, you will be redirected to a new screen, which looks as follows:

ibLy (AMIF - ISF - BMVI)

AMIF-050-068 - Content and Indicators Control - Answer Questions ( Nov 1, 2022 - Nov 30, 2022 )(final)

hanges nl
Report Start Date Report End Date
01/11/2022 301172022
Submission Deadline Control Period
28/02/2023 1

Result and Output Indicators Activities Attachments Approvals Publicity Correction History

Following document types are allowed on this activity:
« Process10DocUMeNtUAT (Mandatory)
Refresh ‘ ‘ Add Document
Name Added By Updated By Modified On L Major Version Document Type

Questions disagreement.docx ck @ibz.fgo ck @ibz.fgo  9/21/2022, 257PM 1 Process10DocumentUA
vibe vbe T

B Updated control.xlsx nnick ghelen@ibzfgo  Yannick.ghelen@ibzfgo  9/21/2022,12:14PM 1 Process10DocumentUA
vbe vbe T

Answers to reparting questions.docx projectbeneficiary2@g  projectbeneficiary2@¢  9/21/2022,11:46 AM 1 Process10DocumentUA
mail.com mail.com T

Reported amounts_test doc.docx nnick.ghelen@ibz.fgo nnick.ghelen@ibz.fgo  9/21/2022, 10:56 AM 1 Process10DocumentUA

As you have noticed, the beneficiary will immediately be redirected to the ‘Attachments’ tab, where he
/ she can consult the questions raised by the EFU.
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In this step, the beneficiary is expected to formulate answers to the questions raised, and this by
uploading an extra attachment in the ‘Attachments’ section.

After clicking on ‘Submit’, you will see the following pop-up message:

Warning

Thank you for submitting your answers

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS screen.
The next task will appear in the AMBIS-account of the EFU staff member responsible for the content
and indicators control process of the project in question.

13. EFU staff member’ Content and Indicators Control — Updated Control + Accepted
Indicators + Determine Correction Rates’

In the account of the responsible EFU staff member, a new task named ‘Content and Indicators

Control — Updated Control + Accepted Indicators + Determine Correction Rates’ will have appeared in
the ‘Work’ overview.

AMIF-050-068 - Content and Indicators Control - Updated Control + Accepted Indicators + Determine Correction Rates( Nov 1, 2022 - Nov 30, 2022 (...
Content and Indicators Control:1010
EFU Management Autnorty

A Due: Sep 21, 2022, 4.04:07 PM

Select this task by clicking on it. The following message will appear:

Content and Indicators Control1010

AMIF-050-068 - Content and Indicators Control - Upd...

EFU Management Authority
» | Sep21,2022 4:04:07 PM

This task is still unclaimed. When you open this task. it will be assigned to you.

[J Don't show me this message again

Cancel Claim Task

Click on ‘Claim task’. This task will now be assigned to you. You will be redirected to a new screen,
which looks as follows (in case of an intermediary report):
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Report Start Date
0111112022 30/11/2022

Submission Deadline Control Period
1

28/02/2023

* Publicity correction Comment

5,00%

Overal target group correction

0.00%

Result and Output Indicators Activities Attachments Approvals Publicity Correction History

Result and output indicators

Perpage: 10

Indicator Indicator Code  Linked Output Indicator  Project Activity ~ Objective Result  Unit Reported Number ~ TargetGroup ~ Accepted Number  Correction Percentage
Number of abso
participants NL language co _ Beter NLs lute_aanwezigheids. —

In case of a final report, you will see the following screen:

50 [ e A0 -V

BMVI-097-118-Content and Indicators Control-Updated Control + Accepted Indicators + Determine Correction Rates( Nov 1, 2022 - Dec 31, 2022 ){final)

Indicator Code  Gekoppelds output indicator  Projactactivitait  Doslstslling  Output O Mestwijzs | is indi tospassing]  Aanvaard aantal  Corractis Finaal ages

Increased sp
MY wed and quali

150 Tmegetirte O o s
22 T S er contral pro
number of co
0 BMVIS0Z2 Nl van tocpass  Miet van focp Absalute MIMDE i o ospassing 0,00%
e 5 e

eed and quall
© iy of the beed 120
er contral pro

es cess

Absalute numbe  Aamwezigheidslisten, teved
0 enheidsenquétes

You will notice that both in the tab ‘Result and Output Indicators’ and in the tab ‘Activities’, an extra
column named ‘correction percentage’ became visible (for each indicator).

In addition, in case of a final report, an extra column named ‘Final accepted amounts’ became visible:

In this step, you are then expected to:

= Verify and if necessary modify / change the originally proposed publicity correction (%);

= |n the optional ‘Comment’ field, you can then again provide an explanation / justification for
this applied correction.

= |ncase of a ‘target group’ in the project, you can add the ‘overall target group correction’ here
(in the form of a percentage (%)).

= |n case of a final report, you will also have to determine the ‘final accepted amounts’.
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After clicking on ‘Submit’, you will see the following pop-up message:

Warning

Your task has been submitted, The information has been sent to the Fund Manager
for validation.

After clicking on ‘OK’, your current screen will close and you will be redirected to the main AMBIS
screen. The next task will appear in the AMBIS-account of the EFU Team Manager.

14. EFU Team Manager account ‘Content and Indicators Control — Validate Report’

In the EFU Team Manager account, a new task named ‘Content and Indicators Control — Validate
Report’ will have appeared in the ‘Work’ overview.

AMIF-050-068 - Content and Indicators Control - Validate Report( Nov 1, 2022 - Nov 30, 2022 )(final)
Content and Indicators Control:1010
EFU Management Authority Manager

A Due: Sep 21, 2022, 4:54:41 PM

Select this task by clicking on it. You will be redirected to a new screen, which looks as follows:

ibyy (AMIF - ISF - BMVI )

AMIF-050-068 - Content and Indicators Control - Validate Report( Nov 1, 2022 - Nov 30, 2022 )(final)

01/11/2022 30/11/2022

Submission Deadline Control Period
28/02/2023 1
verall target group comection
2,50%
Result and Output Indicators  Activities ~ Aftachments  Approvals  Publicity Correction History

Result and output indicators

Perpage: 10

Indicator  Indicator Gode  Linked Output Indicator ~ ProjectActivity ~ Objective  Quantitative Result Unit  Measurement Reported Number  TargetGroup ~Accepted Number  Gorrection Percentage
Number of abso
participants NL language co  BeterNLs oo lte  aanwezigheids o
in languag urses preken num  lijsten
e courses ber
Showing entry 1 of 1 entries Previous - Next

@  Rework needed &  Approve

As an EFU Team Manager, you will be able to consult all the previous tabs (‘Result and Output
Indicators’; ‘Activities’; ‘Attachments’; ‘Approvals’; ‘Publicity Correction History’). You will also be able
to see the applied ‘overall target group correction’, as indicated on the screen.

At this stage of the process, the EFU Team Manager only has the option to either select ‘Rework
needed’ or ‘Approve’.
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@ Reworkneeded | o  Approve

In case of selecting ‘Rework needed’, you will see the following pop-up message:

Comment

P

The EFU Team manager then has the option to add a comment here. After clicking on ‘Submit’, your
current screen will close and you will be redirected to the main AMBIS screen. The process will then
return to step 13 (see above), with a new task named ‘Content and Indicators Control — Updated Control
+ Accepted Indicators + Determine Correction Rates’ appearing in the ‘Work’ overview of the
responsible EFU staff member. It will be possible to consult the comments formulated by the EFU Team
Manager in the tab ‘Approvals’. You are then expected to go through the same steps again.

In case of immediately clicking on ‘Approve’, your current screen will close and you will be redirected
to the main AMBIS screen.

After concluding the control process, an e-mail will be sent to both the beneficiary as well as the
responsible EFU Project Manager:
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& X QR GE Mo G NS Ha B P &2 Q@
= R €« z & . - ~ =] Team Email v/ Done 7 m A_; Ve L - B- Z -
® . Delete Reply Reply Forward 2 3 ove - sign Mark Categorize Follow Translate | com  Send to
& .« |62 ! olete f pate Nex . JE _
o All El~ || Reply & Delete Craate New - B Policy ~ Unread Y, Up~ > OneNote
Delete Respond Quick Steps g Move Tags n Editing Zoom  OneNote A
noreplay@bpm.ibmcloud.com Yannick.ghelen@ibz.fgov.be 706
/™\:[BMVI-097-118] inhoudelijk verslag beschikbaar in AMBIS/ rapport de contréle sur le contenu disponible dans AMBIS G
Beste,

Het verslag van de inhoudelijke controle is beschikbaar. U kan dit consulteren via uw project dashboard.

Met vriendelijke groeten,
Het AMBIS team

Chére, cher,
Le rapport de contrdle sur le contenu est disponible. Vous pouvez le consulter via le tableau de bord de votre projet.

Bien cordialement,
L'équipe AMBIS

/\ CAUTION : Deze e-mail is afkomstig van buiten het IBZ-netwerk. Klik niet op links of open geen bijlagen tenzij u de afzender herkent en weet dat de inhoud veilig
is.

Cet e-mail provient de I'extérieur du réseau IBZ. Ne cliquez pas sur les liens et n'ouvrez pas les piéces jointes 8 moins que vous ne reconnaissiez I'expéditeur et que
vous sachiez que le contenu est sdr.

! END OF THE PROCESS !!
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